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Open Access — workflow overview
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OA publishing process

When completing the identification process, corresponding authors should identify
themselves as eligible and be matched to an institutional agreement.

. Editorial e P N
- Oubmission g Acceptance W) Identification @ Verification ' Publication
Manuscript is OA agreement specific Identified article is sent  Eligible article is
Submitting author journals, article types inStitUtiC:n'S article immediately open
- i access
provides e.g. Corresponding author approvarservice
FundRef and ORCID £ ; accounts for final OA Funding note

identifies him/herself as e .- P
. . verification of eligibility ;44ed in article
connected to the University of Cecile.lebrand@chuv.ch

Lausanne

information, article

category is assigned acknowledgments

o at the library of the (if applicable)
Pee; re;"zw '-1 ] Follow the UNIL quideline 4.3 Faculty of Biology and
conducted In the that specify the way Medicine.

following steps. researchers from UNIL and

CHUV should declare their
institutional affiliation within
publications and scientific
communications.

AAS account provides status reporting of identified articles

Account balance
report /invoice
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https://www.unil.ch/fbm/files/live/sites/fbm/files/shared/recherche/publications scientifiques/Directive_affiliation_chercheurs_publications.pdf
mailto:Cecile.lebrand@chuv.ch

Author journey — “MyPublication”

After article acceptance, the
author receives an invitation
to complete the publication
process on “MyPublication.”
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MyPublication — Overview

* The majority of Springer Nature hybrid journals use MyPublication to identify
the eligible authors and for the editorial rights processes.

e Hybrid journals not using MyPublication are marked as “non-standard
workflow” journals in the journal title list.

* The corresponding author is guided through this workflow to manage all
administrative tasks of the publishing process.

MyPublication stages:
1. Publish your article open access with an Open Choice option
2. Agree to terms of publication online

3. Order offprints or posters in addition to your free (electronic) offprint

SPRINGER NATURE



MyPublication — Article acceptance

Springer: My Publication 20102015

visit us 3t springer.com

Once an article is

accepted for

publication, the N

Correspondlng Thank yvou for publishing with Springer. This message is to let vou know
o that vour article

author receives an

email with a link to

Important Announcement

com pIEte has gone into production. Before we can send vou yvour proofs, we have
. . to ask vou to provide some additional information. Please go to the
MYPU bllcatlon fO rms. following website (you may need to copy and paste the URL into your

browser): hitpofwww.springer.comhome ?SGWID=0-0-1003-0-
D&agld=2943340&checkval=88a?efafidBbhh4d75fe74cTA7DbA401b0

Please indicate if you would like to:

« order Open Choice, i.e. publish the article as open access. The
published version will then become freely availabe for anvone
worldwide in exchange for payment of an open access charge.

« order paper offprints or e-offprints of vour article upon issue
publication

« grder poster of yvour article with issue cover page, article title and
the authorship

« order printing of figures in color in the journal

andto

« transfer the copyright of vour article (if vou do not arder Qpen
Choical
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Welcome to MyPublication

Welcome to MyPublication

Welcome page with
overview of accepted
article

Dear John Doe,
Thank you for publishing your paper in one of our journals.

Make Your Choice

In order o facilitate the production and publication of your article we need further information
from you relating to:

;. Please indicate if you would like to publish your article as open access with our Open Choice option. If
so, your article will become freely available online for anyone woridwide and you will be able to easily
comply with open access mandates.

ioaco trancior the ~anunoht 1 vall do oot niihiich volie o

. Please note: We have some agreements with institutions which cover the article processing charge
for Open Choice articles of their affiliated corresponding authors. Please read the specific information
when you indicate your affiliation.

i Please indicate if you would like to order offprints.

Answering the questions on the next few pages will take approximately 10 minutes of your time.

Please note: Be sure to complete the entire process until you get to the confirmation page. The
subsequent production of your article depends on the finalization of the MyPublication process.

Please see our FAQ page if you have guestions or problems completing the forms.

i START NOW
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Author and article identification

After article acceptance, the corresponding author (make sure the corrresponding
author is affiliated to UNIL/CHUV) receives an invitation to complete the
publication process for the article and the authors are able to identify themselves:

Corresponding author/article identification parameters:

1. Selected institution : Follow the UNIL guideline 4.3 that specify the way
researchers from UNIL and CHUV should declare their institutional affiliation
within publications and scientific communications.

2. E-Mail domain recognition

3. [P recognition

The hierarchy of identification parameters is in the above order: 1, 2, 3.
Authors are informed about how they were identified.

Selected Institutional Yocation
Institution Email

Please Please use your Please complete
input your institutional the form while
institutional email address. within your
affiliation institution’s
when prompted. network.

SPRINGER NATURE



https://www.unil.ch/fbm/files/live/sites/fbm/files/shared/recherche/publications%20scientifiques/Directive_affiliation_chercheurs_publications.pdf
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Choose Your Affiliation

Authors can type Choose Your Affiliation

U nivers Ity Of La usanne in We have open access agreements in place with a number of organisations, meaning that affiliated

o researchers can publish open access at no cost to them. For further information on these
th e Sea rCh f| e I d . If agreements, please visit our institutional open access agreements page. Once you have selected
your affiliation below, you will be notified if you can publish open access free of charge, which will be

a ut h o rs Ca n't f| n d t h e| r‘ verified later by your university or institution and us. Additionally some research funders offer
funding for open access publication charges. Please visit our open access funding page for further
H H H information.
institution they can
a Please note: if you do not find your university or institution, iry to search by city. If your institution or
Sea I’Ch by C|ty university has a well-known acronym, try the acronym.

Your University / Institution

University of Lausanne \ 4

= CONTINUE

SPRINGER NATURE



Choose Your Affiliation

Your University / Institution

11

| University of Lausanne -

i COMTINUE

o Special open access agreement

The open access agreement between Springer Nature and your institution enables
corresponding authors to publish open access free of charge.

Your affiliation with the institution will be verified during the production process by
Springer Nature.

vou seictes

Further identification
parameters are IP address

and email domain.

SPRINGER NATURE



Your Open Access Option

Opt-out policy

Make sure to select the
option to publish your
articles open access

12

Your open access option

By publishing open access, your article will be freely available to everyone worldwide immediately
upon publication and the copyright will remain with you. Your benefits for Open Choice are:

# Your article is free to read, copy, distribute, and use

# You retain the copyright

# Automatic export to PubMed Central

. Easy compliance with open access mandates

Or you choose to publish traditionally, non-open access and transfer your copyright to Springer.

Please note that this can't be changed later.
Your institution recommends that you publish your article as open access.

Yes

| want to publish my article with open access and my institution covers the charge.

SPRINGER NATURE




Choose Your Affiliation

If the article type is not
covered by an
agreement, an orange
box appears containing
further information

Eligible article types covered by
the agreement with Switzerland
are:

* OriginalPaper

ReviewPaper

BriefCommunication

ContinuingEducation

13

b AfE3ton Opén Choice Copynght Traneser Ofprinl ) Cokor Orde S&ang / Shipping contrm

Choose Your Affiliation [ BAK |

Springer has different agreements with saveral universities and institutions that directly cover
the open access charge for your articke

For further information on these mstautional agreemants, please o 10

http://vwwi 3 pringer.com/gp/open-access/ s pringer-open-choice’s pringer-compact

Once you have selected your affilation below, your eligibility status for publishing open access
free of charge will be displayed. This will be verfied later by your university/ institution and
Springer

[Please note: if you do not find your university or institution try to search by city. If your
mstitution or university has a well known acronym, try the acronym

Your University / Institution

. University of Lausanne L)

Your article is not supported

Medical University of Graz only accepts article types ReviewPaper,
BnefCommunication, OnginalPaper, ContinuingEducation. Your article has the article
type EdtoriaiNotes
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Your open access option

. Publish Open Access
If the article tYPe OF | e
I icense type IS N Ot When choosing to publish your article with open access your benefits are:
cove red th e au t h or & Your article is free to read, copy, distribute, and use
/ i # You retain the copyright
can Ch oose tO p u b I IS h # Automatic export to PubMed Central.

i Easy compliance with open access mandates

individually or
Many funders and institutions mandate and finance Open Access (OA) publishing. To use the open

tr‘a d |t|0 na | |y non o pe N access funds available and benefit form OA publishing at no cost to you, please check our CA
funding database or contact your librarian.

access When publishing your article open access you cannot change your decision later.
Yes No
| want to publish my article with open access. | want to publish my article traditionally without
open access.

& acknowledge that the open access publishing

charge is USD 2750.00/EUR 2170.00/GBP I am NIH funded.
1870.00 (excl. VAT) and that this choice is final
and cannot be cancelled later ® No ) Yes

# CONTINUE
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Open access license form

If the author opted for
open access publication
of the article, the author
has to agree to the open
access license

Select the less
restrictive CC-BY license
if possible.

Open Access License Form

Licence applicable to the Article:

CC BY-NC: This licence allows readers to copy, distribute and transmit the Article for non-

commercial purposes as long as it is attributed back to the author. Readers are permitted to aiter,

transform or build upon the Article, and to use the Ariicle for non-commercial purposes. Please read

the full licence for further details at - hitp:/creativecommons.org/licenses/by-nc/4.0/

1. Publication

Springer Nature (the ‘Licensee’) will consider publishing this article (including any supplementary
information and graphic elements therein {(e.qg. illusirations, charts, moving images) (the ‘Article’),
including granting readers rights to use the Article on an open access basis under the terms of the stated
Creative Commons licence. Headings are for convenience only.

I agree Employee of the US Government / a
= Crown Body
L_|" 1 agree to publish my arlicle as open access
under the Creative Commons Attribution I am a US government employee or
License. | confirm that my contribution is original performed the work under Crown
and hereby sign for and accept responsibility for Right and therefore cannot transfer the
releasing this material on behalf of any and all copyright.
co-authors.*

# CONTINUE

i CONTINUE

SPRINGER NATURE
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Colour and Offprints

Color and Offprints

The author can
order optional

color figures as o _ I | _

By selecting this option, your figures will appear in color in the printed version of your article. Please
we | | as note the charge for printed color figures is € 950 / US § 1150. The electronic version of your article
will always show color figures at no additional cost.

Color Figures

additional paid
offprints and Choose if your figures will be printed in color

) Yes. | would like to have color figures in the print arlicle and will be charged at the rate given above.
posters ° : ’

(® No. | do not want to have color figures in the printed article.

Charge for color figures US $ 0

Free Offprints

As corresponding author you will automatically receive a free electronic ofiprint (PDF file) for your
article.

Additional paid offprints

You can order paid offprints additionally to your free offprints.

Order paid Offprints

SPRINGER NATURE



Your address

The author states his or
her invoice address even if
there will be no invoice

This is a generic page for all
kinds of articles and is
issued for data management
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Your Affiliation

All fields marked with * are mandatory

®) Wain affiliation as stated in manuscript

O Affliation if divergent from manuscript

Salutation Academic title
- v| [- v
First name* Last mame*
| | | |
Middle initial
| |
Company / Organization Department
| | | |
® Strest ) PO Box*
| | |as.fsdfds |
City* Postal code*
| | | |
Location® Phonenumber
| Antilles {Metherlands) v | |

- CONTINUE
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Send order

On the last page there is a
summary of all orders

Open Choice is not
charged to the author
but is covered by the
institution

Send Order

Please check your data and send your order by clicking SEND ORDER

PLEASE NOTE: payment information

If you ordered products. you will receive an email later on. This email includes a link that leads you to our payment
process. Please note that you will have to pay for print and online products separately.

Shipping information

Your printed materials order [ CHANGE |
Free electronic offprint: Yes
Poster: Quantity: 0 $0.00
Color figures: No

Subtotal (net) : $0.00

Open Choice: Yes fee covered by your
institution

Copyright Transfer Statement: No

Subtotal (net) : fee covered by your institution
excl 0,00% $0.00

Total amount

|| Piease confirm our terms and conditions.* Total amount incl. VAT: $0.00

i~ ORDER FOR FREE
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Support for authors

1 2 3

Preparation Submission

a )

Please do not hesitate to contact the
library of the Faculty of Biology and
Medicine (Cecile.lebrand@chuv.ch) if
you have any questions regarding
copyright and open access

Production

@ )

19

Publication

Contact details for further support are
located on the MyPublication pages.
Authors can also find helpful
information in the FAQ, and in the
author helpdesk

M ~
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